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UNIFORM RULES OF PRACTICE
FIFTH JUDICIAL CIRCUIT

RULE I. JUDICIAL ADMINISTRATION
(A) Chief Judge

(1) Selection of the Chief Judge. The
Chief Judge shall be a circuit judge elected by a
majority of the circuit judges within the circuit for a
term of two years commencing on the last Friday of
January of each odd-numbered year. The balloting shall
be at least two weeks prior to the conclusion of the
term. Nothing in these rules shall prevent a Chief
Judge from serving successive terms in office.

(2) Acting Chief Judge. The Chief Judge
shall designate one of the circuit judges to act as
Chief Judge in the event of the Chief Judge’s absence
or inability to serve. The Acting Chief Judge shall
have the same powers and duties as Chief Judge.

(3) Vacancy in the office of Chief Judge.
Whenever a vacancy occurs in the office of Chief Judge,
any two circuit judges shall call a meeting of the
circuit judges for the purpose of electing a Chief
Judge to fill the unexpired term of office. The
election shall be within three weeks of the occurrence
of the vacancy and at least five days notice shall be

given to all circuit judges.

(B) Presiding Judge

(1) Designation of Presiding Judge. The

Chief Judge shall appoint, by written administrative
one circuit judge within each county of the

order,
circuit as Presiding Judge of that county, who shall
sit at the pleasure of the Chief Judge. The Chief

Judge may serve as Presiding Judge of the county in
which he or she sits.

(2) Duties of the Presiding Judge. The
Presiding Judge shall call and impanel grand and petit
juries when necessary, submit budgets, administer the
judicial department of the county in which he or she is
presiding and perform such other duties as may be
required for the proper administration of justice. The
Presiding Judge is authorized to promulgate
administrative orders not inconsistent with these



rules. All administrative orders shall be approved by
the Chief Judge prior to becoming effective.

(C) Judicial Assignments

(1) Assignments by the Chief Judge. The

Chief Judge shall assign circuit judges and associate
judges to the various counties within the circuit and

may further assign all judges on a case-by-case basis.

(2) Assignments by the Presiding Judge.
The Presiding Judge within each county shall assign
judicial duties to the circuit and associate judges
regularly assigned to that county by the Chief Judge.

(3) Assignments of Successor Judge. If
the judge assigned tc any proceeding before the circuit
court recuses himself, is subject to a successful
motion for substitution, or is otherwise disqualified
from proceedings, the judge shall refer the matter to
the Presiding Judge. The Presiding Judge of the county
shall assign the cause to a successor judge or refer

the cause to the Chief Judge.

(D) Judicial Meetings

(1) Circuit Judges. The circuit judges
shall meet each year to discuss and take such action as
may be required in connection with the business of the
court. A gquorum, consisting of two-thirds of the
circuit judges within the circuit, must be present to
conduct business and any matters affecting the circuit
must pass by a majority of those present.

(2) Associate Judges. The Chief Judge or
a designee thereof may meet with the associate judges,

separately or with the other judges, to discuss and
take such action as may be required in connection with

the business of the court.
(3) Special Meetings. Special meetings

may be called at any time by the Chief Judge or by two
circuit judges upon five days notice to all circuit

judges.

(E) Court Personnel

(1) Court Complement. A full court
complement consists of the judge, clerk and bailiff



A full complement should be

when court is in session.
less excused by the court for

maintained at all times un
good cause.

(2) Duties of Bailiff. The bailiff shall
open and close court, preserve order in the courtroom,
attend upon the jury when it is placed in the bailiff’s
custody, and perform such other duties as may be

directed by the court.

(3) Duties of Clerk. The courtroom clerk
shall have all necessary files and docket sheets in the
proper courtroom, shall swear witnesses, maintain
custody of exhibits during trial and perform such other
duties as may be directed by the court.

(4) Duties of Court Reporters. The duties
of the reporters shall be in accordance with the
administrative regulations adopted by the Illinois
Supreme Court July 1, 1997.

RULE II. JURORS, TERMS OF SERVICE, SUMMONS & EXCUSE

(A) Grand Jurors. Grand jurors shall be called
by the Presiding Judge or a designee thereof. Each
grand jury and its members shall serve until the
impaneling of the next subsequent grand jury, unless
sooner discharged. If any day upon which a grand jury
is to be called is a legal holiday, such grand jurors
shall be called to serve the next court day. After
being impaneled, instructed and sworn by the court, the
grand jury shall sit at such time as the court may
order and may be recessed from time to time to a day
certain, or subject to recall.

(B) Petit Jurors. The Presiding Judge or 2
designee thereof shall certify to the clerk of the
court the number of petit jurors required, and the
date, time and place at which they shall be summoned.
The notice to each jury shall state the period of

service for which they shall be summoned.

(C) Assessment of Costs for Unnecessary call of
Jury Panel. I1f for any reason attributable to counsel
or parties, including a settlement or change of plea,
the court is unable to commence a jury trial as
scheduled, and a panel of prospective Jjurors has
reported to the courthouse for voir dire, the court may
assess against counsel or parties responsible all or

part of the cost of the panel.



(D) Jury Excuses. The Presiding Judge or a
designee thereof shall have charge of excusing summoned
jurors from service and requlating their assignments to

the various judges.

(E) Jury Commission. The grand jury and petit
subject to the rules of the County Jury

jury are
if a commission has been established.

Commission,

RULE III. APPEARANCES, TIME TO PLEAD & WITHDRAWAL

(A) Written Appearances. If a written
appearance, general or special, is filed, copies of the
appearance shall be served in the manner required for
the service of copies of pleadings.

(B) Time to Plead. A party who appears without
having been served with summons is required to plead
within the same time as if served with summons on the

day he appears.
(C) Appearance and Withdrawal of Attorneys

(1) Written Appearance. An attorney shall
file a written appearance or other pleading before
addressing the court, unless presenting a motion for
leave to appear by intervention or otherwise.

(2) Withdrawal of Attorney. Withdrawal of

attorneys shall be in compliance with Supreme Court

Rule 13.

(D) Admission of Foreign Attorneys in Isolated
Cases

(1) Application for Admission. An
attorney from any other jurisdiction in the United
States, or foreign country, shall not file any
pleading, or participate before the court in the trial
or argument of any particular cause in which, for the
time being, he or she is employed, without having first

obtained an order for admission pro hac vice. An
application for admission pro hac vice shall be
submitted to the Presiding Judge.

(2) Order for Admission. The Presiding

Judge of the county wherein permission is sought, shall
rule on the request for admission pro hac vice.
Admission is in the court’s discretion and then only



upon such terms and conditions as prescribed. An order
authorizing admission shall be filed in the case in

which practice is permitted.

(3) Contents of Application. A form of
application for admission pro hac vice is available in
the office of the circuit clerk.

RULE IV. MOTIONS
(A) Motion Practice

(1) Notice. Written notice of the hearing
of all motions shall be given by the party requesting
hearing to all parties who have appeared and have not
theretofore been found by the court to be in default
for failure to plead, and to all parties whose time to
appear has not expired on the date of notice. Notice
of motion made within a court day of trial shall be
given as directed by the court. Notice that additional
relief has been sought shall be given in accordance

with Supreme Court Rule 11.

(2) Content of Notice. The notice of
hearing shall designate the motion judge, show the
title and number of the action, the date and time when
the motion will be presented and a short statement of
the nature of the motion. A copy of any written motion
and of all papers presented therewith or a statement
that they previously have been served, shall be served

with the notice.

(3) Service of Notice. Notice shall be
given in the manner and to the persons described in

Supreme Court Rule 11.

(4) Time of Notice. 1If notice of hearing
is given by personal service, the notice shall be
delivered 72 hours preceding the hearing of the
motion. If notice is given by mail, it shall be in
accordance with Supreme Court Rule 12.

(5) Summary Judgment. Unless by leave of
court for good cause shown, a motion for summary
judgment shall not be heard until 10 days after service
of notice of motion under Supreme Court Rule 11.

(6) Coordination of Hearing Date. It is
the responsibility of counsel preparing the notice of
hearing to make a good faith effort to coordinate with
the court and all opposing counsel to set the hearing



